




























































PART IX. SUPPLEMENTAL INFORMATION FORM 
The California Tax Credit Allocation Committee (CTCAC) requests the following information in order to comply with the Housing 
and Economic Recovery Act (HERA) of 2008, which requires all Low Income Housing Tax Credit (LIHTC) properties to collect and 
submit to the U.S. Department of Housing and Urban Development (HUD), certain demographic and economic information on tenants 
residing in LIHTC financed properties. Although the CTCAC would appreciate receiving this information, you may choose not to 
furnish it. You will not be discriminated against on the basis of this information, or on whether or not you choose to furnish it. If you 
do not wish to furnish this information, please check the box at the bottom of the page and initial. 

Enter both Ethnicity and Race codes for each household member (see below for codes). 
 TENANT DEMOGRAPHIC PROFILE 

HH 
Mbr # Last Name First Name 

Middle 
Initial Race Ethnicity Disabled 

1 
2 
3 
4 
5 
6 
7 

The Following Race Codes should be used: 
1 – White – A person having origins in any of the original people of Europe, the Middle East or North Africa. 
2 – Black/African American – A person having origins in any of the black racial groups of Africa. Terms such as “Haitian” or “Negro” apply 

to this category. 
3 – American Indian/Alaska Native – A person having origins in any of the original peoples of North and South America (including Central 

America), and who maintain tribal affiliation or community attachment. 
4 – Asian – A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent: 

4a – Asian India 4e – Korean 
4b – Chinese 4f – Vietnamese 
4c – Filipino 4g – Other Asian 
4d – Japanese 

5  – Native Hawaiian/Other Pacific Islander – A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other  
Pacific Islands: 

5a – Native Hawaiian 5c – Samoan 
5b – Guamanian or Chamorro 5d – Other Pacific Islander 

6 – Other 
7 – Did not respond. (Please initial below) 

Note: Multiple racial categories may be indicated as such: 31 – American Indian/Alaska Native & White, 14b - White & Asian (Chinese), etc. 

The Following Ethnicity Codes should be used: 
1 – Hispanic – A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race. 

Terms such as “Latino” or “Spanish Origin” apply to this category. 
2 – Not Hispanic – A person not of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless 

of race. 
3 – Did not respond. (Please initial below) 

Disability Status:  
1 – Yes 

If any member of the household is disabled according to Fair Housing Act definition for handicap (disability): 
• A physical or mental impairment which substantially limits one or more major life activities; a record of such an impairment or

being regarded as having such an impairment. For a definition of “physical or mental impairment” and other terms used, please see
24 CFR 100.201, available at http://www.fairhousing.com/index.cfm?method=page.display&pagename=regs_fhr_100-201.

• “Handicap” does not include current, illegal use of or addiction to a controlled substance.
• An individual shall not be considered to have a handicap solely because that individual is a transvestite.

2 – No 
3 – Did not respond (Please initial below) 

 Resident/Applicant:  I do not wish to furnish information regarding ethnicity, race and other household composition.

(Initials) __________     __________     _________     __________     __________     __________     __________
(HH#)   1.               2.          3.      4.                 5.             6.                   7.
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Marymead Park Apartments Tenant Selection Plan 

Marymead Park Apartments managed by Community Housing Improvement Program 
(CHIP) house persons without regard to race, color, religion, disability, familial status, 
national origin, or gender. We do not discriminate on the basis of disability status in the 
admission of access to, or treatment or employment in, its federally assisted programs or 
activities. 

Subsidies are provided by the U.S. Dept., of Housing and Urban Development and CTAC 
(California Tax Credit Allocation Committee) 

The guidelines stated below are to determine who can be admitted to reside at the 
apartment community (final approval will be subject to all verified material): 

1. Project Eligibility Requirements: 
• Projec/ Specific Req11iremen/s: 

The head of household must be eighteen ( 18) years of age or older or a legally 
emancipated minor. 

• Ci!izenship Requiremenrs: 
At Marymead Park Apartments, HUD restricts assistance to non-citizens with 
ineligible immigration status and requires applicants to complete citizenship 
declaration forms and submit evidence of citizenship or eligible immigration 
status at the time of application. 

• Social Security N11mber Req11iremenls: 
All household members must have and disclose Social Security documentation. 
If unable to provide social security documentation, the applicant retains his/her 
place on the waiting list for a 90-day period while social security documentation 
is being obtained (120 days for 62 or older). If applicant is unable to after 120 
days to supply the SSN documentation, he/she will be determined ineligible and 
removed from waiting list. 

• S111de111 Eligibility Req11ireme111s: 
Any student who is enrolled at an institution of higher education who is under 
the age of 24, is not a veteran, unmarried, and does not have any children, and is 
individually ineligible for section 8 assistance, or the student's parents are 
individually or jointly, ineligible for assistance, no section 8 assistance can be 
provided to the student. Unless the student is determined to be independent 
from his or her parents, the eligibility of a student seeking Section 8 assistance 
will be based on both the student and the parents being determined income 
eligible for Section 8 assistance OR whether the student's parents, individually 
or jointly, are income eligible for Section 8 assistance. Both the student's 
income and parents' income must be separately assessed for income eligibility. 
Additionally, the financial assistance of the student in excess of tuition will be 
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included in annual income when detennining the student's eligibility for Section 
8 assistance, unless the student is over the age of 23 with dependant children. 

2. Income Limit Requirements: 
a Income Limits 

A resident must meet income guidelines for the county in which the apartment 
community is located as set fourth by HUD. Income limits are updated by HUD 
annually. Marymead Park Apartments is bound by both the HUD income limits 
as well as CTAC income restrictions. We have a varied unit mix with a varied 
income limit requirements set fourth by our regulatory agreement with CTAC, 
the income limits are as follows: 30 %, 45%, 50% and 60 % of the area median 
income for a household. 

3. Procedures for Accepting Applications and Selecting From the Waiting List 
c Procedures for Accepting Applications 

An applicant must submit a completed application for residency. Each site 
maintains a waiting list for residency. Once received, an application will be 
evaluated; any application meeting the requirements as stated in the "Project 
Eligibility", "Income Limit" and "Applicant Screening Criteria" sections will be 
placed on the wait list. Any application not meeting these requirements will be 
rejected and not placed on the wait list. In the event that an applicant is rejected, 
the applicant will receive written notification. The applicant shall have fourteen 
(14) days from the date of the letter to respond in writing or to request a meeting 
to discuss the rejection. Responses may be directed to Property Supervisor of 
Marymead Park Apartments, 1001 Willow St., Chico Ca. 95928. When an 
applicant is rejected, more detailed infonnation concerning appeal rights will be 
furnished at the time of rejection. 

One's place on the waiting list is detennined by the date on which all application 
materials are received at the office; however, acceptance to the waiting list does 
not automatically guarantee eligibility for an apartment. Further screening as 
described in the applicant screening criteria section will be completed at the time 
an apartment is offered. Apartments are rented to eligible persons in the order of 
receipt. 

e Wait Lisi Procedures: 
An offer of an apartment will be made by telephone and, if necessary, by letter. 
A person offered an apartment has 24 hours from the receipt of the phone call or, 
if notified by letter, five (5) days from the date of mailing, to notify the office of 
their intention to accept or reject the offered apartment. Any deviation from this 
time frame must be approved in writing by the Property Supervisor. An 
applicant will be removed from the waiting list if mail is returned due to 
incorrect mailing infonnation or if a number is disconnected or incorrect. 

Any eligible person who refuses an apartment due to medically necessary 
reasons will not lose his or her place on the waiting list. Otherwise, any 
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applicant who is offered a unit and refuses a third time, will be removed from the 
waiting list. The individual may reapply at any time. However, their position on 
the waiting list will be determined by the date their most recent application is 
submitted. 

At any time there are changes to the Tenant Selection Plan all applicants on the 
wait list will receive a copy of the updated TSP. 

Note: Privacy laws require release of information to applicants only. 

o Procedures for Applying Preferences: 
HUD requires that no less than 40% of the admissions to any project assisted 
through the project-based Section 8 program in any fiscal year must be 
extremely low-income households. Income targeting will be analyzed quarterly 
in insure the 40% target is met. In keeping with HUD' s income targeting 
policies, applicants at Marymead Park Apartments whose incomes are below the 
Extremely Low income limit (30% of the area median income) may receive 
preference over another applicant in a higher position on the waitlist when a unit 
becomes available. To implement this preference the first extremely-low 
income applicant on the waiting list (which may mean "skipping over" some 
applicants with higher incomes) for the available unit. Further more, as 
subsequent units become available we will first look at what unit becoming 
vacant and see what Tax Credit AMI% (area median income) designation it is 
assigned as the property is 100% Ta'< Credit as well, every unit will have an 
AMI designation assigned to that unit and preference will be given to individuals 
that meet that units AMI% designation in order of application received. 

HUD regulations require that preference is given to applicants who have been 
displaced by government action or a presidential declared disaster. 

o Applicant Screening Criteria (no applicant screeningfee) 
Acceptable credit screening will include: 
Two positive landlord references or a minimum of 3 years worth of rental 
history with a positive reference, iflandlord reference is not available due to lack 
of rental history then three (3) positive personal references. 

A positive landlord reference would include: 
Rent was paid in a timely manner, compliance with the community 
rules, compliance with lease requirements, property left in an acceptable 
condition with any back balances paid in full. 

• EIV (Enterprise Income Verification) is used at Marymead Park Apartments by the 
Certified Occupancy Specialist. This person has been specifically trained and is an 
authorized user of this system which authenticates applicant and resident incomes 
through Social Security. Additionally, it checks if an applicant is already receiving a 
federal housing subsidy. Information is gathered using E!V during the initial application 
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process as well as during re-certifications and possibly during an interim recertification if 
necessary. Any printouts obtained using EIV are destroyed after two years in accordance 
with HUD Notice H 08-03. 

Credit Hist01y 
Credit history that shows no collection or outstanding balance due for 
rental or housing related activity such as utility payments or property 
management companies, or evictions. Items that are in collection within 
the last two years will not be held against applicant ifthere are good faith 
payments being made to resolve those matters or if applicant shows they 
attended credit counseling course. 

Criminal/Eviction Screening 
Criminal/Eviction screening 

• Felony or misdemeanor history related to any household member's 
eviction from any form of housing for drug related activity in the 
past three (3) years; 

There are two (2) exceptions to this provision: 
• The evicted household has successfully completed an approved, 

supervised rehabilitation program; or 
• The circumstances leading to the eviction no longer exist (i.e., the 

household member no longer resides with the applicant household 
and will not plan on moving in to the households residence in the 
future.) 

• Any household member currently engaging in illegal drug use, or for 
which the illegal use of a drug may interfere with the health, safety, 
and right to peaceful enjoyment of the property by other residents. 

• Any household member being subject to a lifetime sex offender 
registration program; 

• Any household member if there is reasonable cause to believe that 
member's behavior, from abuse or pattern of abuse of alcohol, may 
interfere with the health, safety, and right to peaceful enjoyment by 
other residents. The screening standards must be based on behavior, 
not the condition of alcoholism or alcohol abuse. 

• Any household member currently engaging in or has engaged in 
violent criminal activity or other criminal activity that would 
threaten the health, safety, or right to peaceful quiet enjoyment of the 
premises by other residents, or of the site's employees, contractors, 
or agents. 

• Felony or misdemeanor history in the past seven (7)years relating to 
other criminal activity that threatens the health, safety, and the right 
to peaceful enjoyment of the property by the residents or the health 
and safety of the owner, employees, contractors, subcontractors, or 
agents of the owner. 
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• VA WA-Violence Against Women ACT-The purpose of this act is to 
provide legal protections to victims of domestic violence, dating 
violence or stalking. Under VA WA, owners and managers of 
government-assisted housing cannot: 

1. Deny applicants rental assistance solely because they were 
previously evicted from a government-assisted housing site for being 
victims of domestic violence; 

ii. Deny applicants government rental assistance solely for criminal 
activity that was related to domestic violence; 

iii. Evict residents solely because they were victims of domestic 
violence, in that being a victim of domestic violence does not qualify 
as a "serious or repeated violation of the lease" or "other good cause" 
for eviction. 

1v. Applicant/resident must certify they are a victim by providing one of 
the following within 14 days of request. 
A. Completing the form HUD 91066-Approved certification of 

domestic violence or stalking. 
B. Submitting a written statement signed by the resident and a 

victim services provider, medical professional or attorney. 
C. A police record that says the resident is the victim of domestic 

violence. 
D. A court record such as a restraining order, an affidavit filed inn a 

court case, or an order from probate and family court. 

Other allowable screening Crileria: 
e A resident must conduct himself/herself in a manner which does not 

threaten the health and safety of self and other residents, staff or the 
facility. 

• A resident must be able to live according to and abide by the terms 
of their lease agreement. 

If any of the above information provided is inadequate, or we do not receive a 
response, the application process will proceed no further. 

Procedures for rejecting ineligible applicants 
• Once applicant screening criteria has been completed and all 

materials have been evaluated, any application not meeting the 
above requirements will be rejected. In the event that an applicant is 
rejected, the applicant will receive written notification. The 
applicant shall have fourteen ( 14) days from the date of the letter to 
respond in writing to or to request a meeting to discuss the rejection. 
Responses may be directed to Marymead Park Property Supervisor, 
I 001 Willow Street, Chico, Ca. 95928. When an applicant is rejected, 
more detailed infonnation concerning appeal rights will be furnished 
at the time of rejection. 
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4. Occupancy Standards 
Residents will be required to meet the following State and HUD standards for 
occupancy (information must be verified): 

Occupancy Standards 
Household Members 
Min Max 

2 bedroom 2 5 
3 bedroom 3 7 

Household members include: 
• All full time members of the household 
• Children who are away at school but live with the family during school 

recesses 
• 

• 
• 
• 

Children who are subject to a joint custody agreement but live in the unit at 
least 50% of the time 
An unborn child 
Foster Children 
Live-in attendants 

5. Unit Transfer Policies 
• Residents may be required to transfer between unit sizes in the event the 

household composition increases or decreases. 
• Residents have the option to transfer between apartments for medically 

necessary reasons. 
• A transfer request for medically necessary reasons must be accompanied by a 

note from the Resident's physician. 
• Transfer requests will be placed on an in house waiting list, in the order of the 

date they are received. In house transfers have priority in regard to apartment 
availability. 

• All unit transfers requests must be done in writing. 

6. Policies to comply with Section 504 of the Rehabilitation Act of 1973 and Fair 
Housing Act Amendments of 1988. 

Section 504 prohibits discrimination based upon disability in all progran1s or activities 
operated by recipients of federal financial assistance. 

A reasonable Accommodation as defined by the Fair Housing Act is any 
accommodation by management in rules, policies (including acceptance of assistance 
animals as an exception to a "no pets" rule), and practices of services to give a person 
with a disability an equal opportunity to use and enjoy a dwelling unit or common 
space. It is your responsibility to infonn management of any situation where a 
reasonable accommodation is needed. 

Reasonable accommodations should be submitted in writing. If unable to provide the 
request in writing, please notify management. Reasonable structural modifications to 
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units and/or common areas that are needed by applicants and tenants with disabilities 
may be approved and funded by the project, unless these modifications would change 
the fundamental nature of the project or result in undue financial and administrative 
burdens. 

Fair Housing Act Amendment of 1988 prohibits discrimination of the basis of race, 
color, religion, gender, national origin, disability or familial status. We do not 
discriminate on the basis of disability status in the admission or access to, or treatment 
or employment in, its Federally assisted programs or activities. 

If you feel you have been discriminated against because of race, color, religion, 
national origin, familial status, sex or disability, please contact the Property 
Supervisor foir Marymead Park Apartments at (530) 891-6931, (888)912-4663, or 
TTY (530)896-2261. 

7. Policy for opening and closing the waiting list for the property 
It is not our policy to close the waiting list for the property. 

8. Security Deposit Requirements 
HUD requires collection of a security deposit at the time of the initial lease execution. 
The amount of the required deposit is equal to the Total Tenant Payment, line 50 from 
the HUD 50059 form. 

9. Upon applying for residency at Marymead Park Apartments, the applicant/s must 
provide all financial information required by HUD ( a list of financial information 
requirements will be provided) during a certification interview prior to being accepted 
for residency. 

EOUAL HOUSINt.,3 
OPPORTUNITY 
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